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PECIIYBJIUKA JAT'ECTAH
MYHHULHHUITAJIBHOE OBPA3OBAHUE
CEJIbCKOT' O TOCEJIEHUS«CEJIbCOBET « CHYXCKHM»
XYH3AXCKOI'O PAMOHA

368264, Pecnzﬁmma ﬂal’eCTaH,XZHSaXCKI/Iﬁ Baﬁou, c.anX

INOCTAHOBJIEHME Ne 16
or 21.12.2021 r

006 yrBep:xxnenuu [lopsinka padoThI ¢ 00palIeHUSIMH TPAKIAH
B aamuHncTpannuMO CII «ceabcoBeT «Cuyxcknin» XyH3axcKoro paiiona

B cooTtBetcTBUU cO cTatheitd2 denepanbHOro 3akoHa oT 6 okTs0pst 2003 1.
Ne 131-®3 «O06 0o0mMX MpUHIMIAX OPraHU3aLUU MECTHOTO CaMOYIIPABJIEHUS B
Poccuiickonn ®enepannmn», pykoBoACTBYsACh dDenepanbHbIM 3aKOHOM OT 2 Mast
2006 r. No 59-@3 «O mnopsimke paccMOTpeHuUs oOpaleHuid Tpaxkaan Poccuiickoit
Oenepanun», Ycrabom MO CII «cenbcoBer «Cuyxcknin» XyH3aXCKOTOpanoHa,
anmMuHuCTpasIMO CII «cenbcoBeT «Cuyxckuin» XyH3aXxCKOTo paioHa

INOCTAHOBJIAET:

1. VrtBepauts Ilopsimok paboTel C  oOpallleHHsIMH — TpaxaaH B
agmuHuctpanu MO CII «cenbcoBeT «Cnyxckuin» XyH3aXCKOTro pailoHa COrJIacHO
MIPUIIOKEHUIO.

2. KoHTposb 3a UCMIOHEHUEM JTaHHOTO MOCTAaHOBIICHUS BO3JIOKHUTH HA MO
CII «cenbcoBeT «Cuyxckuit» XyH3axCKOro paloHa.

3. Hacrosimee mocraHoBiieHHME O0HApoaOBaTh M Pa3MECTUTh Ha
opunmanbHoM caiite MO CII «cenbcoBeT «Cuyxckuit» XyH3aXCKOTO paioHa.

4. Hacrosiee moCTaHOBIIGHUE BCTYIAET B CHIIY CO JIHS €r0 O(HIIMAIIBHOTO
OMyOIMKOBAHUA.

I'maBa AMO CII «ceabcoBer «Cuyxckuii» Maromenos M.M.



VYTBEPXJIEHO
[Ipunoxenue

K IIOCTAaHOBJICHUIO
MO CII «censcoBer

Cuyxckuit» XyH3axcKoro paiioHa
or 22.12.2021r Nelb

Mopsanok
padoThI ¢ oOpamenusasMu rpaxaan B agMmuHuctpannuMO CII «cesabcoBer
Cuyxckuii» XyH3aXcKOro paiiona
1. O0mue moJI0KeHUs1

1.1. IMopsimok paboTel ¢ oOpamenussMu rpaxkaad B anmuauctpaiuu MO CII
«cenbcoBeT «Cuyxckuit» XyH3axckoro paiiona(manee — Ilopsaok) paspabotan
BLIEJISIX peAM3alMU TpaKJaHaMmH, MHpoxuBamommmu Ha Tepputopun MO CII
«cenbcoBeT «Cuyxckuil» XyH3aXxCKOTro paiioHa,lipaBa Ha oOpallleHHe B OpraHbl
MECTHOTO CaMOYTIPABJICHHUS, MMOBBIIICHHUS KauyeCTBa PACCMOTPEHUSIITUCHbMEHHBIX (B
TOM YHCJIE JIEKTPOHHBIX) U YCTHBIX 0OpaIIeHui, MOCTYMTUBIITNX B
apmuHucTpantoMO CII «cenbcoBeT «Cryxckuin» XyH3axCKOTO paioHa.

1.2. I'paxxnane peanu3yroT IpaBo Ha 0OpaleHue CBOOOIHO U TOOPOBOJIBHO.

1.3. I'paxxnane uUMEIOT MOpaBO oOOpamaThCsi JIUYHO, a TAKXKE HAIMPaBISITh
WHIUBUJIyaJIbHbIE M  KOJUIEKTUBHbIE  OOpalleHMs, BKJIOYas  OOpalleHus
00beIMHEHUH TpaXKaaH, B TOM YUCJIE€ IOPUINYECKUX JIHII.

1.4. OcyiiecTBieHre rpakJaHaMu ITpaBa Ha oOpalleHle He T0JKHO HapyllaTh
npasa U CBOOOABI IPYTUX JIMII.

1.5. CnocoOwl oOpamenuss B ammunuctpanuio MO CII  «cenbcoBer
«Cunyxckuity XyH3zaxckoropaitona( ganee — AIMUHUCTPALIUSA):

1) B muceMeHHoM ¢opme 1o anpecy: 368264, PecnyOnuka Jlarecran,
Xynzaxckuii paiion c. Cuyx yn. [anraroBa n.20 nubo depe3 AmMUK IS
oOpaieHnii, pacnojiokeHHbI B 368264, Pecnybmuka Jlarectan, XyH3aXCKHM
paiion c. Cuyx yn. Jlanratosa 11.20.

2) B (dopme DIEKTpOHHOrO JOKyMmMeHTa uepe3 «Web-nipuemMHyoo»,
pa3MeIleHHYI0 Ha 0QUIIMATIBLHOM caiiTe AJIMUHUCTPALINH;

3) ycTHO B XOJ€ JIMYHOTO TMpUEMa TPaKJIaH, IPOBOJUMOIO TIJIaBOM
MYHHUIIMIATBHOTO 00pa30BaHus, I1aBo AJIMUHUCTPALIMHA, UHBIMU JOJIKHOCTHBIMU
TUUaMU AJIMUHUCTpAIUH.

1.6. 'paxknaHuH BrpaBe MOJIYYUTh YCTHYIO UHPOPMAIIMIO O PETUCTPAIUHU €ro
oOparreHus o tenedony.

1.7. YIOTHOMOYEHHOE JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 OPTaHU3ALMIO
noctyna kK wuH(popmamuu o pabore ¢ oOpalieHusIMH TpaxaaH (mamee —
YIOJIHOMOYEHHOE JIMI0), OMPENENAETCS MPAaBOBbIM AKTOM AJIMHHUCTpAallUU B
cooTBeTcTBUM ¢ [loo)keHneM O MopsKe OpraHu3aliy J0CTyNa K WH(GOPMaLHUIO
NEeATEIbHOCTU AJIMUHUCTpalH, YTBEPKJIECHHBIM MOCTAaHOBJICHUEM
Anmvunauctparu Ne 17 ot 21.12.2021 ropa.



2. TpeOoBaHHMS K MMCbMEHHOMY 00paLleHUI0

2.1. B mMCbMEHHOM OOpaIleHWH, TOCTYIUBIIEM B AJIMUHUCTPAINIO WM
JOJDKHOCTHOMY JIUIY AJIMUHHCTpPALMU, TPaXXKJAHUH B OOSI3aTEIbHOM MOPSIKE
YKa3bIBa€T HAWMEHOBAHWE AJMUHUCTpAIUU, JTUO0O0 (HaMWINi0, UM, OTYECTBO
COOTBETCTBYIOIIETO JOHKHOCTHOTO JIHIA, JIUOO JOKHOCTH COOTBETCTBYIOIIETO
JTUIa, a Takke CBOM (PaMWiIMiO, MMs, OTYECTBO (IOClieHEE - MpPHU HAIHYUH),
MOYTOBBIN ajpec, M0 KOTOPOMY JOJIKHBI ObITh HAIMIPaBJIEHBI OTBET, YBEJOMIICHUE O
nepeaapecanud OOpallleHus, Hu3JaraetT CyThb MPEAJIOKEHUS, 3asBICHUS WU
Kano0bl, CTABUT JIUYHYIO MOJIUCH U JaTy.

2.2. B cinyyae HEOOXOJMMOCTH B MOJTBEPKACHUE CBOUX JIOBOAOB IPaKJIaHUH
npuiaraeT K MHCbMEHHOMY OOpAIllEHUIO JOKYMEHTBl W Marepuaibl JUOO HX
KOIIHH.

2.3. OOpaiuenue, NOCTynuBUIEE B AIMUHUCTPALUIO WIH JOHKHOCTHOMY JIUILY
AnmMuHUCTpanuu B ¢GopMe 3IEKTPOHHOIO JIOKYMEHTa, B TeueHue 1 pabouero aHs
CO JHS TOCTYIUIEHUS  HAmNpaBisieTCs B  CTPYKTYpPHOE  MOJpa3esiCHHE,
OTBETCTBEHHOE 3a paboTy ¢ oOpalmieHusMU rpaxaaH(nainee — Otnen oOpalieHui)
JUTSL PETUCTPAIlMU B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa AJAMUHUCTPALIMH
Y PaCCMOTPEHUS B COOTBETCTBUM C HacTosuM [lopsiakom.

2.4.B ciydae moctyruieHU oOpalieHuil B BBIXOJIHbIC WJIM MPa3JHUYHbIC THU
perucrtpanus  OOpallleHuid  MPOU3BOAUTCS B MEpPBbIM  pabouumii  JEHb
AJIMUHHUCTpAIUH.

2.5. Peructpanuu u y4deTy B CHCTEME DJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
AJIMUHUCTpAIUU TIOJJIeKAT BCE MOCTYMUBIINE OOpaIlleHus TpaKaaH, BKIOYas U
T€, KOTOphIE MO (opMe HE COOTBETCTBYIOT TPEOOBAHHSIM, YCTAHOBJICHHBIM
nyHktamu 2.1. u 2.2. nacrosuiero [lopsiaka.

2.6. Ilpu npuemMe NUCbMEHHOTO OOpalleH!s HEMOCPEACTBEHHO OT IPakIaHNHA
M0 €ro mpochk0e Ha BTOPOM HK3EMIUISIPE MPUHATOIO MUCBMEHHOI'O OOpallleHUs
CTaBUTCSl COOTBETCTBYIOIAsI OTMETKA C YKa3aHUEM JaThl €ro MPUHATHUS, (aMIIUH
M UVHUIMAJIOB JIMIlA, TMPUHSBIIET0 oOpalieHue, U COOOIIAeTCs] KOHTAKTHBIM
TenepoH AIMUHUCTPALIUU.

OTMeTKa O TOCTYIUIEHMM AOKYMEHTa MOET MPOCTaBIATHCS C MOMOIIbIO
ITaMIa.

2.7. O6pamenue npoBepsieTcs padotHukom Otaenna oOpalleHH TpakaaH Ha
MOBTOPHOCTh, TIPH HEOOXOJMMOCTH CBEPSETCS C HAXONSIICHCS B apXuBE
IIPEABbIAYLIEN MTEPEITUCKOM.

[ToBTOpHBIM cuMTaeTcs OOpalieHue, MOCTYNMHUBIIEE OT OJHOTO U TOTO KE
aBTOpA MO OJHOMY U TOMY K€ BOIIPOCY, HA KOTOPOE TPaKJaHUHY OBLI JaH OTBET B
COOTBETCTBUU C TpeOOBaHUSIMH, YCTaHOBJICHHBIMU JEeWCTBYIOIITUM
3aKOHOJIaTEIHLCTBOM.

2.8. Ilpu peructpanuu  oOpamieHUss B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTO00O0pOoTa AJIMMUHHMCTpPALMM 3aMOJIHSAETCS PETUCTpaIlMOHHAs KapTOoyka
oOpalieHus o yCTaHOBJIEHHOHU (hopMme.

2.9. Tlopsgox perucTpanvd ¢ NPOXOXKICHUS  3aPETHCTPUPOBAHHOTO
B AJIMHHUCTpauu oOparieHus, BKJIFOYAs OTHPABKY rOTOBOTO



OTBETA,0CYIIECTBIISIETCS. C  COONIOZACHHEM  MpaBHJI  JIOKyMEHTOO00OpOTa,
YCTAHOBJICHHBIX  MHCTpyknmen 1o  JeJOnpOM3BOJACTBY,  YTBEPKIACHHOMU
noctaHoBieHneM AamuHucTpauu ot 29.12.2020 r. Ne 20.

2.10. 3aperucTpupoBaHHOE OOpalIeHHE HAIPaBISETCIHEIIOCPEICTBEHHOMY
WCIIOJIHUTENI0 B JI€Hb NPOCTABJICHUS PE3OJIONUU C YKa3aHUEM IO €ro
HCIIOJIHEHHUIO.

Pesomronust odopmiisiercs Ha CBOOOJHOM MecTe pabdouero mojisi TOKyMEHTa
nub0 Ha OJIaHKE pE30JIIOIUKM WM BHOCUTCS HEMOCPEJICTBEHHO B CHUCTEMY
AJIIEKTPOHHOTO JJOKYMEHTOOOO0pOTa.

Pesomronus BiIo4aeT: GpaMuiIvio, MHUIUAIBI UCTIOTHUTENS (MCTIOTHUTENEH ),
MOpYYEHHE M0 OOpaIlleHHIO, MPU HEOOXOJUMOCTH — CPOK HCHOJIHEHUs, MOJIUCH
JIM1A, BBIHECILIETO PE30IIOLHUIO, 1aTy PE30IIOLHH.

2.11. Jlna paccMOTpeHHsI U MOATOTOBKHA OTBETA Ha OOpalleHHe UCIOJHUTEIh
u3y4aeT oOpalieHle U MaTepHralibl K HeMmy (IIpH UX HAJWYKH), 3alpalINBAET, B TOM
YyuClie B JJIEKTPOHHON (opme, HEOOXOAUMBIE NJisi PACCMOTPEHHUS OOpalleHUs
JOKYMEHTbl M MaTepuaiabl B JPYrUX TOCYJAapCTBEHHBIX OpraHax, oOpraHax
MECTHOT'O CAMOYTPABJICHUS M Y UHBIX JOJDKHOCTHBIX JIMIL, 382 UCKIIOUEHUEM CY/OB,
OpraHoOB JIO3HAHMS U OPTaHOB MPEABAPUTEIBHOIO CIEACTBUS.

2.12. B cnyyae ecnu B NHCbMEHHOM OOpallleHMH HE YKa3aHbl (haMUIIus
rpaX<JIaHWHa, HalpaBUBIIEro oOpallleHue, WM MOYTOBBIM aJpec, M0 KOTOPOMY
JOJKEH OBITh HalpaBJIEH OTBET, OTBET Ha OOpalleHHE HE AAeTCS.

Ecnu B yka3aHHOM 0OpallleHUH COJIEPKaTcsi CBEJACHUS O MOATOTAaBIMBAEMOM,
COBEPILAEMOM WJIM COBEPIIEHHOM IIPOTHUBOIIPABHOM JIESIHUM, a TAKXKE O JIUIE, €r0
MOJrOTaBIMBAIOLIEM, COBEpPLIAIOIIEM WJIM COBEPIUMBIIEM, OOpAIlllEHUE MOAJIEHKUT
HaIPaBJICHUIOB FOCYJaPCTBEHHBIN OPraH B COOTBETCTBUU C €T0 KOMIIETEHIIUEH.

2.13. OO6partieHue, B KOTOPOM OOXanyeTcsl Cylae0HOEe pEICHUE, B TCUCHHUE
CEMHU JHEW CO JHS PErucTpaldd B CUCTEME AJIEKTPOHHOIO JOKYMEHTO00OpOoTa
AIMUHUCTpalu BO3BpalllaeTCsl TPaKIAHWHY, HaAlpaBUBILIEMY OOpalleHue, c
pa3bACHEHHEM MOpPsAKa 00KaJoBaHUs JAHHOTO CYJAE€OHOr0 pelieHusl.

2.14. 1lpun monaydYeHUH MNUCHBMEHHOTO OOpalieHus, B KOTOPOM COAEpKaTCs
HELIEH3YpHbIE MO0 OCKOPOUTENIbHBIE BBIPAXKEHUS, YIPO3bl KU3HH, 30POBBIO U
MMYIIECTBY JIOJDKHOCTHOTO JIMIA, a TaKXe YIEHOB €ro CeMbH, OOpalleHHe
ocTaBisieTcsi 0e3 OTBeTa M0 CYyIIECTBY IIOCTaBJICHHBIX B HEM BOIIPOCOB C
YBEAOMJICHHEM IpaKIaHUHA O HEIOMYCTUMOCTH 3JI0YIOTPEOICHUS TIPaBOM.

2.15. B cmywae, ecndm TEKCT NHCHBMEHHOTO OOpaleHusi He TOAIaeTCs
MPOYTEHUIO, OTBET Ha oOpallleHue He JAAeTCsA, U OHO HE MOMJICKUT HaIPaBJICHUIO
Ha PAacCMOTPEHUE B IOCYJAPCTBEHHBII OpraH, opraH MECTHOI'O CaMOYIIPaBIIECHUS
WM JIOJDKHOCTHOMY JIMILY B COOTBETCTBHUHU C UX KOMIIETEHIIMEH, O YEM B TEUEHHUE
CeMU JHEW CO [HA perucTpaiuu oOpamieHuss B CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO00O0pOoTa AJIMUHHMCTPALMK COOOIIAETCS TpakIaHWHY, HAlpaBUBIIEMY
oOparieHue, eciu ero (haMuivs U MOYTOBBIN aJpec MOAIAI0TCS MPOYTEHHUIO.

2.16. B caydae, eciu TEKCT NUCBMEHHOTO OOpAIllEHHS HE TMO3BOJISET
OTIPENICNIUTh CYTh MPEJIOKECHHUS, 3asBJICHUSI UJIU KaJl0Obl, OTBET Ha OoOpallleHHue HEe
JAeTCs, 1 OHO HE IMOJJICKUT HANPABJICHUIO HA PACCMOTPEHUE B TOCYAAPCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOYIIPABJIECHUS WM JOJDKHOCTHOMY JIMIY B



COOTBETCTBUM C HX KOMIIETEHUMEH, O YeM B TEUYEHHE CEMHM JHEH CO JHSA
perucrpaudd  OOpalleHus B CHUCTEME 3JIEKTPOHHOIO  JOKyMEHTO00OpOTa
AJIMUHHCTpAIK cOOOIIaeTcs rpaXKIaHNHY, HallpaBUBIIEeMY oOpallieHue.

2.17. B cmyuae, eciii B MUCbMEHHOM OOpaIeHUH TPAKIAHHMHA COACPIKHUTCS
BOIIPOC, HA KOTOPBIM €My HEOJHOKPAaTHO MAABAJIMCh HUCBMEHHBIE OTBETHI IIO
CYLIECTBY B CBSI3M C paHee HAmNpaBiIsiEeMbIMU OOpAIICHHUSIMH, U TPH ITOM B
oOpalieHU He TNPUBOJATCA HOBBIE JOBOJbI WM OOCTOATENbCTBA, TJlaBa
AJMUHUCTpAIUU WU JTIOJDKHOCTHOE JIMII0 AJMUHUCTPALIMK TPUHUMAIOT PEIICHUE
0 0€30CHOBATENLHOCTH OYEPEAHOr0 OOpAaIlleHUS U MPEKPALIEHUU TMEPEHUCKU C
IPKJAHUHOM IO JAHHOMY BOIIPOCY IMPHU YCIOBHH, YTO yKa3aHHOE OOpalleHue U
paHee HampaBliieMble OOpallleHNs] HATPaBJISUIUCh B AIMUHUCTPAIUIO WK OJTHOMY
U TOMY K€ JIOJDKHOCTHOMY JIUIY AJAMUHUCTPALUH.

O naHHOM pEIIEHUHU B TEUEHHE CEMH JHEH CO JIHA PErUCTpalvy OOpalleHus B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTOO00OpOTa AJMUHUCTpPAMU  COOOIIAETCS
IpaKJaHUHY, HallpaBUBILIEMY OOpalieHue.

2.18. B cayuae, ecau OTBET MO CYIIECTBY MOCTaBJIEHHOIO B OOpallleHUH
BOIPOCAa HE MOXET OBbITh JaH 0e3 pa3IJialleHusi CBEACHUM, COCTAaBIISIONINX
rOCyJapCTBEHHYI0 WJIM HWHYI0 OXpaHieMylo (eaepalbHbIM 3aKOHOM TaiHYy,
IpaXJaHUHY, HAllpaBUBILEMY OOpallleHHe, COOOIIAETCS O HEBO3MOXKHOCTU JaTh
OTBET IO CYIIECTBY IOCTABJIEHHOTO B HEM BOIIPOCA B CBSA3U C HEAOIYCTUMOCTBIO
pas3rlalieHus yKa3aHHbIX CBEJICHUH.

19. B ciydae,eciny Npu4MHbI, IO KOTOPBIM OTBET IO CYIIECTBY MTOCTABJIEHHBIX
B 0OpallleHuH BOIIPOCOB HE MOT OBITh JIaH, B MOCIEAYIOIIEM ObLIM YCTpaHEHBI,
TpOXJAHUH BIIpaBE BHOBb HANpPaBUThL OOpalieHue B AJMUHUCTPAIUIO WM
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILY AJIMUHUCTPALIHH.

20. I'maBa AIMUHUCTpAUIMH MOXET NPHUHATH PELICHUE O MPOJJIEHUU CPOKa
paccMoTpeHust oOpareHus He 0osee yeM Ha 30 1HeM npu COOMIOICHUH YCITOBUA:

1) OTBETCTBEHHBI UCIHOJHUTEIb MOPYYEHHS HE MO3JHEE 4YeM 3a 5 JHEeH 1o
HUCTEYEHUS CpOKa MCIOJHEHUS TOPYYEHMs] TMPEACTAaBIsIET Ha WM TJaBbl
AIMUHUCTpalMU  CIIYKEOHYIO 3almucKy ¢ OOOCHOBAaHMEM HEOOXOAMMOCTHU
MPOJIJIEHUS] CPOKA UCTIOTHEHUS TOPYUCHUS;

2) CpPOK pacCMOTpPEHHsI CIIy»K€OHOM 3amucKu U O(QOpMIICHUS] PE30JIOIUU
r1aBoil AJIMUHUCTpallUM COCTaBisieT He Oojee 3 nHEH co AHS MONy4YEeHHSA
CITyKEOHOM 3amuCKu;

3) B ciaydae MOJYYEHHs] PE30JIIOIUHU TJIaBbl AJMHHUCTPAIMU O MPOIJICHUU
CpOKa HCIIOJIHEHUS IOPYUYEHUS B aJjpec rpakJaHIHA B TEUEHUE OJJHOTO JIHS CO JHSA
MOJIyUYEHHUSI PE30JIIOLIMK  HAIpaBJsIeTCs  YBEJOMJIGHHE 3a IMOANUCHIO TJIaBbl
AJIMUHHUCTpAIMK O IPOAJICHUN CPOKA PACCMOTPEHUS €ro 0OpalieHus.

21. Ilpoanenue cpoka paccMOTpeHHs oOpalleHUs] OTMeYaeTcsl pabOTHUKOM
Otpena oOpamieHuil TpakJaH B CHCTEME JJIEKTPOHHOIO JOKYMEHTO00OpOoTa
AJIMUHHCTpAIMM B TeUeHWE | NHA CO JHA TPUHATHSA TaKOTO PEIICHUS TIaBOU
AJIMUHHUCTpAIUH.

22. B ciydae, ecnu B 00palieHU CoJIep>KaTcsi BOMPOCHI, PEIIEHHE KOTOPBIX HE
BXOJUT B  KOMMETCHIMIO AJMHHUCTPAlUM WIM  JOJHDKHOCTHOTO  JIMIIA
AnMuHucTpaluu, oOpallleHMe B TEUEHHE CEeMU JHEH CO JIHA pEerucTpauuyd B



CUCTEME 3JIEKTPOHHOIO JOKYMEHTOO0OpOTa AJIMHUHHUCTpPALMU HANpPaBIAETCS B
COOTBETCTBYIOIIMA OpraH WIA COOTBETCTBYIOILEMY JOKHOCTHOMY JHIY, B
KOMIIETEHIIMIO KOTOPOTO BXOJUT pEIICHHE TIIOCTaBJICHHBIX B OOpalieHuu
BOIIPOCOB, C YBEAOMJICHMEM TpaKIaHWHA, HANpPaBHBIIErOo oOpalieHue, o
nepeajapecanuy oOpalleHMs], 332 UCKIFOUEHUEM Cilydas, €CJIUM TEKCT MUCbMEHHOIO
oOpanieHus He MOAAAeTCs IPOUYTEHHUIO.

23. B cmydae, eciu pelleHHE TOCTABICHHBIX B OOpalleHHH BOIMPOCOB
OTHOCUTCA K KOMIIETEHIIMM HECKOJBKUX TOCYJApPCTBEHHBIX OPIraHOB, OPTraHOB
MECTHOTO CaMOYTPABJICHUS WU JOJKHOCTHBIX JIUI, KOIMUs OOpallleHHs] B TEUCHUE
CEMHU JHEW CO JHS PErucTpaldd B CUCTEME AJIEKTPOHHOI'O JOKYMEHTO0OOpOTa
AJIMUHUCTpAIlUU HANpaBiIseTCs B COOTBETCTBYIOIIME T'OCYAApCTBEHHBIE OpPTaHbI,
OpraHbl MECTHOTO CaMOYIPaBJIEHHUS WIH COOTBETCTBYIOLIUM JOJIKHOCTHBIM
JULAM.

24. 3anpemniaercs HalpaBisATh Kalo0y Ha pacCCMOTPEHHE B TOCY/apCTBEHHBIN
opras, OpraH MECTHOTO CaMOYIIPaBJIECHUS WU JOJHKHOCTHOMY JIMILY, PEIICHUE WU
nericteue (0e37eiCTBIE) KOTOPOTO 00XKaTyeTcs.

25. B cnywae, ecnm B COOTBETCTBHM C MPEIYCMOTPEHHBIM 3aIlIPETOM
HEBO3MOKHO HAIPAaBIIEHUE )KAJIOObI HA PACCMOTPEHHUE B TOCYAAPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIpPAaBJIEHUS WU JOHKHOCTHOMY JIMILY, B KOMIIETEHIIHIO
KOTOPBIX BXOJHUT pEIICHHE IIOCTAaBJICHHBIX B OOpAalllEHUH BOIPOCOB, XKajnobda
BO3BpalllaeTCsi TIPaXJaHUHY C pa3bsACHEHUWEM €ro ImpaBa  00KaJoBaTh
COOTBETCTBYIOIIIEE pEIICHHE WU JeicTBue (Oe3elicTBHE) B YCTAaHOBJICHHOM
HOPSAJIKE B CY/I.

26. OoOpamenue, coaepxkamee wuHbopManuioo o0 (akTaXx BO3MOMXKHBIX
HapylieHuH 3akoHojaTenbcTBa Poccuiickoit denepanuu B chepe Murpamuu,
HAIPAaBIIACTCS B TEUCHUE TISATH JHEH CO THS PETUCTPAIIMU B CUCTEME IJIEKTPOHHOTO
JOKYMEHTO00OpOoTa ATMUHUCTpPAIMU B TEPPUTOPUATBHBIA OpraH (eaepaabHOro
opraHa HCHOJHUTEIbHOW BJIaCTU B c(epe BHYTPEHHHX JEJ C YBEJAOMJICHUEM
rpakJlaHHA, HaMpaBUBIIEro oOpallleHue, O Mepeajpecaluu ero oopalieHus, 3a
WCKIIFOUEHHEM CJly4dasl, €ClId TEKCT MHUCbMEHHOro OOpallleHus HE MOANAETCS
MPOYTECHHUIO.

27. OTBeT Ha OOpallleHHuEe HaNpaBIIAETCS 3asBUTEII0 B (OPME AIEKTPOHHOTO
JOKYMEHTa M0 aJpecy 3JEKTPOHHOM MOUTHl, YKa3aHHOMY B OOpalleHuH, U B
MUCBMEHHOW (opMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHUHU, MyTeM
oopmIIeHHsI TTOYTOBOTO OTIPABIIEHUSI B KOHBEPT U Mepefaud ero Mo peecrpy B
OTtnen paboThl ¢ JOKYMEHTaMU JJIsl OTIIPaBKU B YCTaHOBJICHHOM MOPSAKE.

28. OTBeT Ha KOJJICKTMBHOE OOpaIlleHWe TPaKJIaH HaIMpaBiIsSeTCs JHILY,
YKa3aHHOMY B OOpalleHMHd B KayecTBE MOJIyyaTessl OTBETa WJIU MPEICTaBUTEIS
KOJUIEKTMBA TpaXJaH, MOJANMUCcaBIIUX oOpameHue. OTBET HampabisieTcs
YKa3aHHOMY JIMILY JJIS JJOBEACHUS €r0 COJAEP KaHMs 10 CBEACHUS OCTaJbHBIX JIMII,
MOJAMMUCABIINX OOpaIlleHHE.

Ecnu nosydarens oTBeTa B KOJJIEKTUBHOM OOpAallleHUH HE OINpPEAENIeH, OTBET
HaIpaBJsieTCs IEPBOMY JIMILY, TIOJINMKCABIIEMY OOpallleHue, yKa3aBIlemMy aJipec, 1o
KOTOPOMY JIOJDKEH OBITh HAMpaBlIeH OTBET, MJIsl JOBEACHMS €ro COJEpKaHHs /10
CBEJICHUSI OCTAJIbHBIX JIMII, TOJAMUCABIINX OOpaIleHHE.



3. Opranmaunﬂ H MPOBECACHUE JIUYHOI'0 IpUeMa rpakKian

3.1. 'maBa AaMUHUCTpanUy, UHbIE JOJDKHOCTHBIE JIMLA BEAYT JIMYHBIN IPUEM
TpaXxaaH IO NPEIBAPUTEIFHOM 3alHCHB COOTBETCTBHH C TpadUKOM JIMYHOTO
pueMa rpaxkJiad, yTBEPKICHHBIM pacTopsKeHHEM AMUHUCTPALIUH.

3.2. Uudopmanus o rpaduke JUYHOTO MpUeMa rpakaH (MecTe MpOBEIeHUs,a
Takke OO0 YCTAaHOBJICHHBIX JUIsl JIMYHOTO TpUeMa TpaxaaH JHAX U Yacax)
pa3Melnaercs Mpu BXOJE B 37aHUe WK B ¢oile 3aaHuss AIMUHUCTPALIUU, a TaKXKe
Ha OPUIMATBHOM caiiTe AJMUHUCTpAIUH.

3.3. Ilpu 3anucu Ha JIMYHBIKA MPUEM 3aMOJIHAETCS KAPTOYKA JIMYHOTO IpUEMa
(mamee - KapTOyka) B KOTOPYIO BHOCSTCS CO CJIOB TpaKJaHWHA CIEAYIOIINE
JaHHbIE: - (haMIIHS, UMsI, OTYECTBO (TIOCIIETHEE - IPY HAJIMYUH) TPaKIaHUHA,

- 1aTa poXKACHUS,

- IOYTOBBIN apec sl HAPABJICHHS OTBETA,
- KOHTAKTHBIN TenedoH,

- IOBTOPHOCTh OOpanieHus,

-KpaTKO€ COJEPKaHUE YCTHOrO OOpalleHHs.

3.4. B cnyyae BbISIBJIEHUS OBTOPHOCTH WJIM HEOJHOKPATHOCTH MOCTYILICHHS
OT TrpaxjaaHuHa oOpamieHuii pabotHukoM Otnena oOpalieHuil rpaxkiaH
pacrneyaThlBalOTCsl KOMMM OTBETOB IO MPEIIECTBYIONIMM OOpalIeHUsIM JTaHHOTO
IPKJAaHNHA, KOTOpBIE MEPENaroTcs IOJDKHOCTHOMY JIMILY, OCYIIECTBIISIFOLIEMY
JUYHBIN IPUEM TpaKJaHUHA.

3.5. JIuuHbIil ipreM rpaxaad B AIMUHUCTPAIIMH MPOBOJAUTCS C COOTIOCHUEM
TpeOOBaHMIi, 0OECTEUMBAIOIINUX JOCTYIMHOCTh JUJISl TPaXKJlaH C OTrpaHUYCHHBIMU
(U3HMYECKUMU BO3MOXHOCTSIMH, OOLIECTBEHHYI0O M TMOXapHYI0 O€301acHOCTb,
HEJOMYUIEHUE pa3TJIAlIEHUs] CBEICHUM, COJIEPKAIUXCSA B YCTHBIX OOpalieHusx, a
TaK)K€ OTBEYAIOLIUX CAHUTAPHO-3MHIEMHOJIOTUYECKUM TPEOOBAHMSIM.

3.6. 1Ipou3BOACTBO TpaXAaHUHOM ayauO- W BHUACOCBEMKH B XOJE
OCYUIECTBJIEHUS IIpaBa Ha JINYHOE OOpallleHUE HE JOMYyCKAETCS.

3.7. KonTpoisib 3a opraHusanueil ¥ MpOBEICHUEM JIMYHOIO MpUEMA TpaxkJIaH
TJIaBbI AJIMUHUCTpalUu u ero 3aMECTUTEIIIMH OCYLIECTBIISIET
PYKOBOJUTENbAINapaTa AIMUHUCTPALIAH.

3.8. Ilpy nu4HOM TIpUEeMe€ TPAXKIAHUH NPEABSIBISAECT  JIOKYMEHT,
YIAOCTOBEPSIIOIINI €r0 JUYHOCTb.

Jlonyck rpaxaaH B 37aHUE€ AJMUHUCTPALIMKU OCYILECTBIISIETCS B COOTBETCTBUU
C pacnopspKeHueM AJIMHUHUCTpPAIUU.

3.9. JluunHpli mpueM TIaBOM AJMHHUCTpALIUH, €ro 3aMECTUTCIISIMHU,
pyKOBOAMTENEM anmapara AJIMUHHCTPAllMM  OCYUIECTBISIETCS B TOPAJIKE
OUYEPEAHOCTU COTJIACHO CMMCKY Ipak/aH, MPUTJAIIEHHbIX Ha JUYHBIA NPUEM, U B
TE€YEHUE YCTAHOBIIEHHOTO BPEMEHH B COOTBETCTBUU C rpa)MKOM JIMYHOTO MIpUeEMa,
YTBEPKIAECHHBIM pacropsiKeHueM AJIMUHUCTPALIUH.

[Ipu HesIBKE TpakJaHWHA B HA3HAYEHHOE BPEMS HA JIMYHBIN IPUEM B KAPTOUKY
JIMYHOTO MPUEMA BHOCUTCS COOTBETCTBYIOLIAS 3AIUCH.



[Ipu omozgaHuM rpakJaHWHA HA JUYHBIN mpueM Oosiee yeM Ha 20 MHUHYT, B
CBA3M C HM3MEHEHUEM IMOpSAJKA OYEPETHOCTH IMpUEMA TPaXJAH TPAKIAHUHY I10
PELIEHUIO I1aBbl AAMUHUCTPALIMK WIM PYKOBOJUTENS anmnapara AJIMUHUCTPALUH,
OTKa3bpIBaeTCSd B JIMYHOM MpHUEMe, €Cld TpaduK JUYHOTO MpHEeMa TpakaaH Ha
JAHHBIA JI€Hb MOJHOCTBIO 3aIlOJIHEH, C NPEIJIOKEHHEM IIepeHoca MpHheMa Ha
Ipyroe BpeMsl (Ipyrou JIeHb).

3.10. Coneprxkanue yCTHOTO OOpallleHus TpaXKIaHUHA B X0/ IMYHOTO IpremMa
3aHOCHUTCS B KAPTOUKY.

3.11. B cnyuae, ecnu WU3JI0KEHHbIE B YCTHOM oOpaiieHud QakTtel u
00CTOSITEILCTBA  SIBJISIIOTCS  OYEBHJIHBIMU M HE TPEOYIOT JOMOJHUTEIHHOU
IIPOBEPKH, OTBET HAa OOpAIllEHUE C COTIIACHUS IPAKIaHUHA MOXKET ObITh JaH YCTHO B
XOJI€ JIMYHOI'O ITPUEMA, O YEM JIEJIAETCS 3aMKUCh B KAPTOUKE.

3.12. B cnyyae, ecnu U3JIOKEHHbIE B YCTHOM oOOpamieHud QakTtel u
00cTOsATENBCTBA TPEOYIOT U3YUYEHUS, MPOPAOOTKU, MPUHATHUS HEOOXOIUMBIX MEP U
HaIlpaBJCHUS TOPYYEHHM JOJDKHOCTHBIM JUUAM AJMUHUCTpAlMM, TO MO
pe3ynbTaTaM UX pacCMOTPEHUS FPAKIAHUHY HAIPABIISIETCS] TUCbMEHHBIN OTBET 1O
CYIIIECTBY TMOCTABJICHHBIX B OOpalieHUu BOMPOCOB B TeueHue 30 mHEd co JHA
perucTpauMd  KapTO4Kd B  CHCTEME  JJIEKTPOHHOTO  JOKYMEHTOO0OOpOTa
AJIMUHUCTpaLUU.

3.13. IlucbmeHHble oOOpalleHHs, NPUHATBIE B XOAE JHMYHOTO IpHEMA,
HOJUIe)KaT  perucTpali B CHCTEME  DBJEKTPOHHOTO  JOKYMEHTOOOOpOTa
AZMUHHCTpalMu U PacCCMOTPEHHUIO B COOTBETCTBUM ¢ HacrosumM llopsakom. O
perucTpallMd  MHHUCbMEHHOrO  OoOpalleHuss B~ CHCTEME  3JEKTPOHHOTrO
JOKYMEHTO000pOTa AAMUHHUCTPAIIMH TPOU3BOIUTCS 3aMIUCh B KAPTOUKE.

3.14. B xozxe NWYHOTO MpUeMa Tpa)xJaHUHY OTKAa3bIBAETCA B JalibHEUIIIEM
paccCMOTpeHHH OOpalieHusi, €clii €My paHee OblUT JaH OTBET IO CYUIECTBY
MOCTaBJIEHHBIX B OOpAlllEHHMH BOIIPOCOB, O YEM JENAeTCi COOTBETCTBYIOILAS
3aMuCh B KAPTOUKE.

3.15. B ciyuae, eciau B 0OpallieHUH COAEPKATCS BOIIPOCHI, PEHIEHUE KOTOPBIX
HE BXOJUT B KOMIIETEHUUIO AJMHHHUCTPALMU WM JIOJDKHOCTHOTO JIMIA
AMUHUCTpaUy, TPaXAaHUHY JTa€TCs pa3bsICHEHUE, Ky/1a U B KAKOM MOPSJIKE EMY
CleAyeT 00OpaTUThCS.

3.16. Pe3ynpTar JIMYHOTO NOpUEMa U TOPYYEHHUS JIOJHKHOCTHBIM JIUIIAM
AnmMuHUCTpanuu (Ipy HAJIMYKMK) 3aHOCATCS B KAPTOUKY.

3.17. He mo3gHee cieayromiero AHS MOCJIE MPOBEACHUS JIMYHOIO MpPHEMA,
3al0JIHEHHAsT W TMOJIMCAHHAs TJIaBOM AJMUHHCTpPAIIMU, €ro 3aMECTUTEIISIMHU,
PYKOBOJUTENEM amnmapara AJMHUHUCTpAlMM KapTO4YKa JMYHOTO MpHema
peructpupyerca pabotHukoM Ortaena oOpamieHUid TpaxkigaH B CUCTEME
AJIIEKTPOHHOIO JOKYMEHTO000pOTa AIMUHUCTPALIUH.

3.18. PykoBoautenu otpaciaeBbiX ((YHKIHOHAIBHBIX), TEPPUTOPUATBHBIX
OpraHoB AJIMUHHUCTpaIMU, UMEIOIIHUX CTATYyC IOPUINYECKOTO JIMLA, BEAYT JTUYHBINA
IpUEeM IPaKJaH MO BOMPOCAaM, OTHECEHHBIM K UX KOMIIETEHIIMH B COOTBETCTBUU C
HOPMATUBHBIMM  MPABOBbIMU  aKTaMU  OTpACieBbIX  ((PYHKIMOHAIbHBIX),
TEPPUTOPUAIBHBIX OPTaHOB A IMUHUCTPALIAH.



4. ®opMBbI KOHTPOJIA 32 PACCMOTPEeHHEM 00palleHH i

4.1. Texkymuii KOHTpPOJIb 3a COOMIOZeHUEM Hacrtosmero Ilopsiaka w WHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBAHUS K PACCMOTPEHUIO
oOpalieHuii, NMpUHATHE MEp IO CBOCBPEMEHHOMY BBISIBICHHUIO M YCTPaHEHUIO
OpPUYMH HapyIIeHWs TMpaB, CBOOOJ W 3aKOHHBIX HWHTEPECOB TpaklaH
OCYUIECTBJISIETCS B MPEesiax CBOEH KOMIETEHIUU:

1) MOKHOCTHBIM JIMIIOMAJIMUHHUCTPALMU, KYPUPYIOIIUM JAESITEIbHOCTh I10
paboTec oOpaleHUsIMU TPaK]IiaH;

2) PYKOBOAMTENSIMU OTpacieBbIX ((YHKIUMOHAJIBHBIX), TEPPUTOPUATBHBIX
OPraHoB AJIMUHHCTPALMH.

4.2. OOumi KOHTPOJIb 3a COOJIOJIEHUEM CPOKOB HCIIOJHEHUS 0
PAcCMOTPEHUIO OOpAIIEHU 1 MOHUTOPHHT PadO0ThI IO PACCMOTPEHUIO OOpaIleHHA
rpaxxaad npooautcs OTaenomM oOpallieHHil rpaxk/iaH.

4.3. B pamkax ocyuiecTBiieHHs 00111ero KOHTposist OTen oOpalleHuil rpakaian
€XKEJIHEBHO HANpaBISIET B aJpec HCIHOJHUTENEH B CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO00OpOoTa AJIMUHUCTpAlMd HAIOMUHAHWE O HACTYIUIEHUH CpOKa
paccMOTpeHUsI 0OpaIIeHUI CO CPOKOM PacCMOTPEHHUS Ha MPEACTOAIUMN JIEHb.

4.4. B paMmkax ocyuiecTBieHus o01ero KouTpoist Otaen oopaiieHuil rpaxkian
€XKETHEBHO IIPOBOAUT MOHUTOPUHI PACCMOTPEHHUs OOpallleHWl U B ciydae
BBISIBIICHUS (DAKTOB HapyUICHHUs] CPOKOB PACCMOTPEHHs OOpalleHUI HalpaBisieT B
aZpec MCHOJHUTENEH YBEJOMIICHHME O HApyLIEHHWH CpPOKOB PacCMOTPEHUs
oOpaiieHuii ¢ TpeOOBaHMEM O HE3aMEJIUTEIbHOM HaNpaBJI€HUU OTBETa Ha
oOpailieHue.

4.5. JoKHOCTHBIE auUA AJIMHHUCTPALMU, PYKOBOAMUTEIU OTPACIEBBIX
(pyHKUIMOHANBHBIX), TEPPUTOPUATIBHBIX OPraHOB AJIMUHUCTpPAUUMU U paOOTHUKU
AJMUHHCTpaAMU HECYT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM
Poccuiickoii ®denepanuu, 3a CBOM pelieHuss U JedcTBus  (Oe3nelicTBue),
MIpUHUMAEMBbIE (OCYILIECTBIIIEMbIE) B X0JI€ PACCMOTPEHUST 00OpaIeHUH.



